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Data Protection Policy
1. Policy Statement
This Data Protection Policy sets out our commitment to protecting personal data and explains how we collect, use, store, and protect personal data in accordance with applicable data protection legislation.
We are committed to complying with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018, and to ensuring that personal data is handled lawfully, fairly, transparently, and securely.
2. Our Commitments
We are committed to:
· Complying with the data protection principles set out in UK GDPR
· Meeting all legal obligations relating to the processing of personal data
· Ensuring that personal data is collected and used fairly, lawfully, and transparently
· Processing personal data only for specified, explicit, and legitimate purposes
· Ensuring personal data is adequate, relevant, and limited to what is necessary
· Taking reasonable steps to ensure personal data is accurate and kept up to date
· Establishing and applying appropriate retention periods for personal data
· Respecting and facilitating the exercise of data subjects’ rights
· Implementing appropriate technical and organisational security measures
· Appointing a responsible officer to oversee data protection compliance
· Ensuring all staff are aware of good data protection practices
· Providing appropriate training to staff who handle personal data
· Making guidance and support on data protection readily available
· Handling data protection queries and complaints promptly and effectively
· Regularly reviewing and updating data protection policies and procedures
3. Data Protection Principles
We process personal data in accordance with the following principles:
1. Lawfulness, fairness and transparency
Personal data shall be processed lawfully, fairly, and in a transparent manner.
2. Purpose limitation
Personal data shall be collected for specified, explicit, and legitimate purposes and not further processed in a manner incompatible with those purposes.
3. Data minimisation
Personal data shall be adequate, relevant, and limited to what is necessary in relation to the purposes for which it is processed.
4. Accuracy
Personal data shall be accurate and, where necessary, kept up to date. Reasonable steps will be taken to ensure inaccurate data is corrected or erased without delay.
5. Storage limitation
Personal data shall not be kept in a form which permits identification of data subjects for longer than is necessary for the purposes for which it is processed.
6. Integrity and confidentiality (security)
Personal data shall be processed in a manner that ensures appropriate security, including protection against unauthorised or unlawful processing, accidental loss, destruction, or damage, using appropriate technical and organisational measures.
7. Accountability
We are responsible for, and must be able to demonstrate, compliance with these principles.
4. Data Subject Rights
We recognise and respect the rights of individuals under UK GDPR, including:
· The right to be informed
· The right of access
· The right to rectification
· The right to erasure
· The right to restrict processing
· The right to data portability
· The right to object
· Rights in relation to automated decision-making and profiling
Requests to exercise these rights will be handled promptly and in accordance with legal requirements.
5. International Transfers
Personal data will not be transferred outside the UK or European Economic Area unless appropriate safeguards are in place to ensure an adequate level of protection in accordance with UK GDPR.
6. Responsibility and Governance
A nominated officer is responsible for overseeing data protection compliance and acts as the main point of contact for all data protection matters.
All staff are required to comply with this policy and with related procedures when handling personal data.
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